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First: Definitions

Subject to the definitions contained in the List of Market Terminology, the Corporate
Governance Regulations and other regulations of the Capital Market Authority, the words
and expressions mentioned below shall have the meanings indicated next to each of them,
unless the context of the text requires otherwise. The definitions and the “list of terms used
in the Authority’s regulations and rules” are a basic reference for the terms that are not
defined in these regulations.

Company: Perfect Presentation for Commercial Services Company.

Board: Board of Directors of Perfect Presentation for Commercial Services Company.
Policy: This policy for disclosure and transparency.

CMA: Capital Market Authority in the Kingdom of Saudi Arabia.

Market: Saudi Capital Market.

Companies Law: The Companies Law issued by Royal Decree No. (M/3) dated 28/01/1437H
(corresponding to 10/11/2015G), and its amendments from time to time.

Corporate Governance Regulations: Corporate Governance Regulations issued by the
Authority’s Board pursuant to Resolution No. 8-16-2017 dated 16/05/1438H corresponding
to 13/02/2017G amended by CMA Board Resolution No. 1-7-2021 dated 01/06/1442H
corresponding to 14/01/2021G and its amendments from time to time.

Articles of Association: The Articles of Association of Perfect Presentation for Commercial
Services Company approved by the General Assembly of the company.

Continuing Obligations Rules: Rules for Offering Securities and Continuing Obligations
issued by the Authority’s Board pursuant to Resolution No. 3-123-2017 dated 09/04/1439H
corresponding to 27/12/2017G amended by Resolution of the Capital Market Authority
Board No. 1-7-2021 dated 14/01/2021 and its amendments from time to time.




Second: General Introduction

This “Policy” has been prepared in accordance with the requirements of the Corporate
Governance Regulations issued by and in accordance with the Companies Law, the rules
of continuing obligations and the Company’s Articles of Association.

This policy regulates the process of disclosing financial and non-financial information
related to the company's various activities and performance which shows the company's
position in an integrated manner in accordance with the statutory requirements.

Third: Disclosure objectives

1-

The aim of disclosure is to provide information to the shareholders, stakeholders of the
company, and investors without discrimination in order to enable them to exercise their
rights and make sound decisions when disclosing information. The company is
committed to investigating accuracy, working to provide information in a timely
manner, clearly and explicitly, and achieving an appropriate balance between disclosure
and protecting the interests of the company.

The company will not neglect to disclose to the Authority and the public without delay
any material developments that fall within the scope of its activities and are not known
to the general public, and the company guarantees that disclosure of all material
matters will be in a timely manner.

Material matters and information are those related to the conditions and activities of
the company, its level of performance, and information that is expected to directly
affect events that may lead to a material change in the conditions of the stock market
or the company's share price.

The disclosure shall be clear, correct and not misleading, and in a timely, regular and
accurate in order to enable shareholders and stakeholders to fully exercise their rights.




Fourth: Parties and Rules of Disclosure of Information

1- The Chairman of the Board of Directors and the Chief Executive Officer shall have the
power to disclose to parties interested in the company's affairs, such as shareholders,
investors, the media, and government agencies.

2- In general, no person, except those authorized by the company, may give any
information or answer questions related to the company's activities without obtaining
prior permission from the Chairman of the Board of Directors or the Chief Executive
Officer.

3- Members of the Board of Directors and all employees of the company who are not
authorized to speak on behalf of the company must transfer all requests received from
financial institutions and shareholders to the person authorized to speak on behalf of
the company.

4- The secretary of the board or the compliance official shall coordinate with the chairman
of the board of directors and the chief executive officer to ensure the timing of
disclosure of information, quarterly reports, and any events that may affect the
company’s operations, as well as protecting the company’s documents that the
company must keep.

5- Financial reports or substantial announcements shall be published on the website of the
financial market (Tadawul) first, and then in daily newspapers and websites, as the case

may be through other means of publication to ensure its wide dissemination.

6- Requests to obtain material information that cannot be published should be rejected.

Fifth: Obligation to Disclose Information

a) Disclosure of financial information:

1- The Board of Directors must approve the initial and annual financial statements of the
company within the specified legal deadlines. They must be signed by an authorized
member of the Board of Directors, the Chief Executive Officer and the Chief Financial
Officer, prior to its publication and distribution to shareholders and others. The initial
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and annual financial statements, together with the report of the Board of Directors,
must be submitted to the Authority as soon as they are approved by the Board of
Directors within the statutory deadlines.

2- The company shall disclose its preliminary and annual financial statements through the
electronic systems and electronic applications specified by the Authority.

b) The company shall commit to the following timings for disclosing financial
information:

1- The company must prepare its preliminary financial statements and audit them in
accordance with the accounting and auditing standards approved by the Saudi
Organization for Certified Public Accountants, and disclose them to the public within a
period not exceeding (30) days from the end of the financial period covered by such
lists.

2- The company must prepare its annual financial statements and review them in
accordance with the accounting and auditing standards approved by the Saudi
Organization for Certified Public Accountants, and disclose them to the public within a
period not exceeding three months from the end of the annual financial period covered
by those lists. The company must disclose these financial statements within a period of
not less than (21) calendar days prior to the date of the annual general assembly of the
company.

c) Disclosure in the Board of Directors’ Report:

The board of directors of the company shall issue its annual report within the period
specified by the law (within a period not exceeding three months from the end of the
annual financial period) and send it to the Capital Market Authority and announce it to the
shareholders. The BOD Report shall contain an adequate presentation of the company’s
operations during the last fiscal year and all the factors affecting the company’s business,
and it must include all the requirements mentioned in Article (90) of the Corporate
Governance Regulations and the articles related to the same subject and the time limit
mentioned in Article 64 of the Rules of Continuing Obligations and Clause (4) of Article (76)
of the Companies Law.




d) Disclosure in the Audit Committee Report

The audit committee shall review the company’s financial statements, reports and notes
submitted by the auditor, and express its views thereon, if any. It shall also prepare a report
on its opinion regarding the adequacy of the company’s internal control system and the
other work it has undertaken within the scope of its competence. The board of directors
shall deposit sufficient copies of this report in the company’s head office at least twenty-
one days before the date of the general assembly meeting, to provide each of the
shareholders who desires a copy thereof, and the report shall be read during the meeting.

e) Disclosure of certain events
The company shall immediately and without delay disclose to the Authority and the public
any of the following developments, whether material or not, in accordance with its
business or its subsidiaries, which are those listed in Article 62 of the Rules for the Offer of
Securities and Continuing Obligations issued by the Authority, including, but not limited to:

e Any transaction to buy, sell, mortgage or lease an asset at a price equal to or greater
than 10% of the net worth of the company's assets according to the latest audited
preliminary financial statements or audited annual financial statements, whichever is
more recent.

e Any indebtedness outside the normal activity of the company in an amount equal to or
greater than 10% of its net assets according to the latest audited interim financial
statements or audited annual financial statements, whichever is newer.

e Change of the CEO of the company or any change in the composition of the members of
its board of directors or in the audit committee.

e Any dispute, including any litigation, arbitration or mediation if the amount of the
dispute or claim is equal to or greater than 5% of the net assets of the company
according to the latest audited interim financial statements or audited annual financial
statements, whichever is more recent.

e Any judgment issued against the Board of Directors or one of its members, if the subject
matter of the judgment is related to the work of the Board of Directors or one of its
members.




Entering into a contract with revenues equal to or greater than 5% of the company's
total revenues according to the latest audited annual financial statements or the
unexpected termination of that contract.

Any deal between the company and a related party or any arrangement whereby both
the company and a related party invest in any project or asset or provide financing for it
if this deal or arrangement is equal to or more than 1% of the company's total revenues
according to the latest audited annual financial statements.

Any interruption in any of the main activities of the company or its subsidiaries (if any)
equal to or more than 5% of the company's total revenues according to the latest
audited annual financial statements.

Any change in the Articles of Association or the headquarters of the company.

Any change to the chartered accountant.

Invitation to convene the general or special assembly and its agenda.

Results of the general or special assembly meeting.

Any proposed change in the company's capital.

Any Resolution of profits declaration or recommendation of their declaration, payment
of shares thereof, or making other distributions to the holders of listed securities.

Any Resolution or recommendation not to distribute profits in cases where the company
is expected to distribute profits.

f) Disclosure of the members of the Board of Directors
The Board of Directors shall organize the disclosures of each of its members and
members of the Executive Management, taking into account the following:




e Develop a register for disclosures of the members of the Board of Directors and the
executive management and update it periodically according to the disclosures required
under the Companies Law, the Capital Market Law and their implementing regulations.

e Enable the company's shareholders to view this register without financial compensation.

g) Disclosure of Remunerations
The company shall disclose the remuneration policy and the manner of determining the
remuneration of the members of the Board and the executive management in the company
and disclose accurately, transparently and in detail in the report of the Board of Directors
the remunerations granted to the members of the Board of Directors and the executive
management directly or indirectly, without concealment or misleading according to the
instructions related to the same subject.

Sixth: Limitation of Disclosure

The members of the Board of Directors may not disclose, except in the meetings of the
General Assembly, what they came to know of the company's secrets. It is not permissible
for them to exploit what they know by virtue of their membership in achieving an interest
for themselves, for one of their relatives, or for others. Otherwise, they must be dismissed
and claimed to pay compensation.

a) Confidential Information
e The company shall take the necessary steps to protect confidential information and
commercial and industrial secrets that have current or expected value.

e The members of the Board of Directors, the CEO and senior executives shall have access
to the confidential information.

e The Chairman of the Board of Directors and the Chief Executive Officer have the right to
add or remove persons who have access to confidential information.

e All material information and developments are confidential until duly announced.
Before announcing this information, the company is prohibited from disclosing it to
parties that do not have an obligation to maintain and protect the confidentiality of the
information.




The company must determine the need to publish an announcement to the public to
respond to any rumors related to any material developments, and the Authority may
oblige the company to do so as it deems appropriate.

Confidential information includes, without limitation, the following:

1. The investment opportunities of the company, which are still under study.
2. Contracts subject to negotiation.

3. Designs and programs approved by the company.

4. Financial details of the operating units.

5. Reports of the internal audit department.

b) Internal information

Internal information is the unusual /non-public information related to the company's
activities and also includes any information that if disclosed will affect the market value
of the company's shares.

Persons familiar with internal information may not disclose it to any party or engage in
transactions that depend on internal information.

c) Dealing based on internal information

Dealing or trading is considered based on internal information when an insider such as a
member of the board of directors, executive officer, any employee or member of a
committee of the company, or a person who obtains internal information through a
family relationship including any person that has a relationship with the person who
obtained the internal information, a business relationship, or a contractual relationship,
deals with the company or trades in its shares, directly or indirectly, based on this
internal information.




e Trading based on internal information is a criminal offense and behavior in violation of
Article Fifty of the capital market law.

In all cases, members of the Board of Directors or members of the audit committee, senior
executives and any person related to any of them must refrain from dealing in any
securities of the company during the prohibition periods specified by the law and the
internal regulations of the company, especially in the policy of conflict of interests.

Seventh: Preparation of Disclosures and Announcements

The Legal Department / or the Compliance Department shall prepare draft statutory
announcements and disclosures in accordance with the requirements of the Authority and
reviews all bulletins and media materials issued by the company and what is published on
newspapers, social networking sites and advertisements - before publishing them - to
ensure that they comply with the regulations and requirements.

Eighth: Validity and Amendment

e This policy shall be effective from the date of its approval by the Board of Directors.
With regard to the items related to disclosure to the public and the Capital Market
Authority and timings, they shall be implemented as of the date of listing and the start
of trading of the company's shares in the Saudi Stock Exchange "Tadawul".

e The Board shall review this policy from time to time as part of reviewing the
effectiveness of corporate governance or when new instructions or regulations related
to the policy are issued.

e These regulations are considered complementary to all the instructions and regulations
applicable in the Kingdom of Saudi Arabia that govern cases of disclosure and
transparency, in addition to the company's articles of association.

e This policy shall be published and circulated to the members of the Board of Directors,
the executive management and employees of the company, to indicate their
confirmation of reading and understanding all the articles stipulated in the policy.
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